Subject: Request to Attend the 2026 PBSA Canada Conference
Dear [Name],
I am requesting approval to attend the 2026 PBSA Canada Conference being held November 5, 2026, at Vantage Venues in Toronto, Ontario.
[bookmark: _Hlk531103769]With several educational sessions to choose from I’m sure to take away valuable information and resources that benefit our entire team. I’m particularly excited to participate in the following sessions: [This is a good place to list 3-4 sessions that are applicable to your goals and/or day to day role! 
I’m planning to focus on searching for solutions or knowledge from educational sessions that can benefit these projects:
· [add your project or company pain point]
· [add your project or company pain point]
· [add your project or company pain point]
The approximate investment for my attendance is:
Airfare	$XX [insert your estimated airfare]
Airport Transfers	$XX [insert your estimated costs]

Accommodations	$XX [insert your estimated costs]
Meals	$XX [insert your estimated costs] 
Your conference registration includes breakfast and lunch during the event.
Full-Conference Registration	$185 Member / $300 Non-Member
Early-Bird rate available until September 18, 2026.  Prices increase after September 18. Visit the PBSA site for exact rates. 
The total estimated cost associated with attending the conference is $XXXX [insert your estimated total cost from above]. I am confident that the information I will bring back to our team from the educational sessions alone will yield a significant return on investment; adding the opportunity to meet with existing and new partners, making connections with like-minded organizations whom we can share ideas and ask questions of in the future.
Thank you for your consideration. Please let me know if you have any questions about my participation in the 2026 PBSA Canada Conference.
Sincerely,
[Your Name]
